NAME OF SOCIETY Constitution
Name
The name of the Society shall be Warwick Students’ Union NAME OF SOCIETY
Aims and Objectives
The Society shall have a written statement of aims and objectives providing a clear understanding of the society. This shall be subject to review annually by the SOCIETY NAME Executive Committee.
The Society’s aims and objectives shall be:
Aim of Society 1
Aim of Society 2
Objective of Society 1
Objective of Society 2 
The Society, its Executives, its funds and all its activities shall be subject to the provisions of the Byelaws, regulations, and policy of the University of Warwick Students’ Union.
The Society and its members shall be subject to the Members Code of Conduct and Disciplinary Policy of the Students’ Union.
Memberships
Memberships of the Society shall be open to all standard and associate members of the Students’ Union upon payment of any required subscription fee. Associate memberships will additionally be subject to approval from the Executive Committee.
Memberships of the Society are to be renewed in September of every academic year.
Only standard members of the Society shall be entitled to stand and vote in elections, provided they have joined the Society and paid the appropriate subscription fee no less than 14 days before the election takes place.
Associate members shall not be entitled to hold the office of an Executive position in the Society.
The Society must have a minimum of 30 members by the sixth week of term one. If the minimum membership is not met, a meeting with the Society and their Societies Coordinator will be scheduled to discuss the future of the Society.
Meetings
The Society Executive Committee must meet at least three times per term to discuss and coordinate the Society’s activities.
The Executive Committee shall call an Annual General Meeting (AGM) each year for the purposes of discussing plans and activities for the coming year and making any amendments to the Constitution. This must be held by Week 9 of Term 2. The AGM may also be used to hold Society Officer elections. 
The Executive Committee may also call Extraordinary General Meetings (EGMs) at its own initiative, at the request of 10% of the membership, or the request of the Vice President for Societies.
The Executive Committee shall give at least seven days’ notice of any General Meeting to all members via Society email and other appropriate communication methods. Notice must include an agenda and any Constitutional amendments for consideration proposed by the Executive Committee.
Amendments to the Constitution
Amendments to the Constitution may only be made by a majority (51%) vote at a quorate General Meeting.
Motions to change the Constitution must have a proposer and seconder who may be any two Standard members of the Society. 
Any alterations to the Society Constitution must be ratified by the Societies Forum. A provisional copy with changes marked must be sent to the Vice President for Societies for approval before the new constitution may take effect.
Elections
All Executive Committee roles shall be elected annually, in line with Students’ Union rules and regulations.
Elections shall be held online or at a quorate General Meeting.
Votes will be counted via a Single Transferrable Vote electoral system.
Executive Committee
The Society’s Executive Committee shall be made up of at least three Core Roles who shall be the President, the Welfare Officer and the Treasurer. 
No individual shall hold more than one core role.
The Executive Committee shall be responsible for the day to day running of the Society and may decide upon any matter that has not yet been decided upon by the Annual General Meeting. The Executive Committee shall further be responsible for:
Organising the activities of the Society in such a way as to include the greatest possible number of Society members,
Managing the expenditure of the Society’s funds in a responsible fashion and in line with the aims, objectives and planned activities of the Society whilst adhering to Students’ Union financial regulations,
Assisting any review of the Society’s activities and use of funds carried out by a standing committee or group of the Students’ Union that has granted funds to the Society,
Upholding the Constitution of the Society and ensuring that its aims and objectives are reflected in Society activities,
Ensuring that all society activity abides by the Byelaws, regulations, Codes of Conduct and policies of Warwick Students’ Union,
Attending assigned training to ensure they are equipped to organise the Society,
Attending the Society’s Annual General Meeting.
The Executive Committee shall consist of the following officers:
President
The President shall:
Organise and oversee the running of the Society,
Chair Executive Committee meetings,
Function as the primary link between the Society and the Students’ Union.
Produce a report of the Society’s activities to be presented to the Annual General Meeting
Treasurer
The Treasurer shall:
Be responsible for the finances of the Society,
Maintain an up-to-date record of their group account in addition to the record kept by the Students’ Union finance office,
Process and hold all funds through the Society’s Students’ Union bank account. No money should be held in a personal bank account.
Submit grant funding applications where required,
Produce a financial report to be presented to the Annual General Meeting.
Welfare Officer
The Welfare Officer shall:
Be responsible for signposting Society members to the University’s and the Students’ Union’s support services when a welfare issue arises,
Make it known among Society members that they can come to them for initial support, however, they should expect that support will take the form of signposting and not advice,
Be responsible for the Health and Safety of Society events,
Ensure Equality and Diversity is considered when planning Society activities.  
The sample additional officers are an example. Societies may add or remove additional officers as required.
Events Officer
The Events Officer shall:
Organise events for Society members
Secretary
The Secretary shall:
Produce minutes for all Executive and General Meetings
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