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OFFICER ELECTIONS 2008 
PART A:  SO YOU’RE THINKING OF STANDING
What does all this entail?

Being an Officer is a fantastic way to get involved in Union life, have new experiences, meet new people and even improve your transferable skills and knowledge. Officers carry out a range of different roles to represent students and ensure that we as a Union are representing our student body as effectively as possible in all their academic needs, extra-curricular activities and their ideals.

This guide is intended to give you an introduction to the posts that are up for election and everything you need to know in order to stand for election. Please be assured that there are no pre-requisites for running for any of these posts, as full training will be given to those who are elected. All we ask is that you are enthusiastic and want to get involved- and that goes for any of the positions. So what are you waiting for…. DO IT!

So what positions are there?

Below is a brief summary of what positions are available. If you wish to know anymore about any of the positions available for election then email elections@sunion.warwick.ac.uk, visit the Democratic Services Office in Union North or visit www.warwicksu.com/elections, select “Post List” and browse the positions.
Full time - Sabbaticals 

The most visible and well known of the Union Officers are the Sabbaticals, of which there are 7.  The Sabbaticals either take a year out of their studies, or more traditionally apply at the end of their degrees, to work for the union full time as Directors of the Students’ Union’s trading company, and Trustees of the charity. You will get paid for being a Sabbatical Officer, you won’t have to study, and you will get to stay at Warwick for another year.  However, you have to accept responsibility when things don’t go so well, and be prepared to work crazy hours at times- it’s hard work trying to run a company AND represent all 20,000 students!

Positions available:

· President

· Communications Officer

· Education Officer

· Governance and Finance Officer

· Societies Officer

· Sports Officer

· Welfare Officer
Part time – Executive Committee Officers

There are 8 part-time Officers who, alongside the Sabbs, make up the Executive Committee.  The Executive Committee is responsible for a lot of the day-to-day operational decisions involved in running the Union, and implementing policy.  They also have responsibility for financial decisions as trustees of the charity, and as a result may be personally liable if their charity suffers a loss as the result of their negligence, recklessness or deliberate wrongdoing!  But don’t worry, that situation is highly unlikely to arise!

Positions available:

· Academic Forum Coordinator
· Campaigns Forum Coordinator
· Democracy Committee Chair

· Societies Committee Chair

· Student Sport Committee Chair

· Welfare Committee Chair

· Executive Committee Officer x 2

Part-time - Campaigns Officers

There are seven of these and they generally run campaigns and act as representatives for people on those issues.  The job is of a Campaigns Officer is quite flexible, and as such you can really get your teeth into what interests you, and you also sit on Campaigns Forum.

Positions available:

· Anti Racism Campaigns Officer 

· Ethnic Minorities Campaigns Officer

· Environment Campaigns Officer 

· Ethics and Social Justice Campaigns Officer 

· Minority Sexual and Gender Identities (MSAGI) Campaigns Officer 

· Students With Disabilities Campaigns Officer 

· Women’s Campaigns Officer 

Part-time – University Representatives

These make up team Academic Representation, they work to improve the life of students both locally and nationally.  They all sit on the Academic Forum, working closely with the Education Officer and with the SSLC system to help represent Warwick students.

Positions available:

· Undergraduate Arts Faculty Representative 

· Undergraduate Science Faculty Representative 

· Undergraduate Social Studies Faculty Representative 

· Medical Faculty Representative
Part-time - International Forum Co-ordinator (x1) and Members (x 5)
We are also looking for people to become the Co-ordinator and members of the International Forum. The idea of the International Forum is to represent international students on all issues that affect them whilst at Warwick (such as fees), and to ensure that the Union is providing for them to the best of its abilities. 

PART B: HOW TO STAND
CHECKLIST

	
	If you get this in time, come to the candidate Q&A at 6.00pm, Wednesday, Week 2, (16th January) for Part Time Officers in MR3, Union North, and 6.00pm, Thursday, Week 2, (17thJanuary) for Sabbatical Officers in MR6, Union North, where there will be Officers present to chat about what they do.


	
	Nominate yourself online at www.warwicksu.ac.uk/portal/voting, leave enough time for the next steps


	
	Print out nomination form when nominating online, or you can go back later to the Nominations Admin part of the website


	
	Hand in paper nomination form and £20 deposit to DSO( before noon, Friday Week 3 (25th January)


	
	For the manifesto booklets produce and submit your manifesto electronically to manifestos@sunion.warwick.ac.uk  before noon, Monday Week 4 (28th January)


	
	Upload a manifesto onto the Students’ Union website before 9am, Friday Week 4 (1st  February)


	
	Attend one of the meetings for candidates on Tuesday, Week 4, (29th January) in MR2 at 1-2pm or in MR6 at 6.00pm


OFFICER ELECTIONS TIMELINE TERM 2

	Week
	Date
	Day
	Officer Elections

	1
	10-Jan
	Thu 
	

	1
	11-Jan
	Fri
	NOTICE OF ELECTIONS

	1
	12-Jan
	Sat
	

	1
	13-Jan
	Sun
	

	2
	14-Jan
	Mon
	

	2
	15-Jan
	Tue
	

	2
	16-Jan
	Wed
	Q&A MEETING FOR POTENTIAL CANDIDATES 

Part-time Officers – MR3, 6.00-7.00pm



	2
	17-Jan
	Thu
	Q&A MEETING FOR POTENTIAL CANDIDATES 

Sabbatical Officers – MR6, 6.00-7.00pm



	2
	18-Jan
	Fri
	NOMINATIONS OPEN - 12 noon

	2
	19-Jan
	Sat
	

	2
	20-Jan
	Sun
	

	3
	21-Jan
	Mon
	

	3
	22-Jan
	Tue
	

	3
	23-Jan
	Wed
	

	3
	24-Jan
	Thurs
	

	3
	25-Jan
	Fri
	NOMINATIONS CLOSE - 12 noon 

	3
	26-Jan
	Sat
	Candidate names displayed

	3
	27-Jan
	Sun
	

	4
	28-Jan
	Mon
	MANIFESTO DEADLINE (OR BOOKLET)– 12 noon

	4
	29-Jan
	Tue
	CANDIDATE MEETING BRIEFING MEETINGS

1:00-2:00pm in MR2 and 6.00-7.00pm in MR 6

	4
	30-Jan
	Wed
	

	4
	31-Jan
	Thu 
	

	4
	1-Feb
	Fri
	MANIFESTO DEADLINE (FOR WEBSITE) 9.00am
CAMPAIGN PUBLICITY BEGINS

	4
	2-Feb
	Sat
	

	4
	3-Feb
	Sun
	

	5
	4-Feb
	Mon
	CANDIDATE QUESTION TIME  

	5
	5-Feb
	Tue
	CANDIDATE QUESTION TIME

	5
	6-Feb
	Wed
	POLLING - opens 9am

	5
	7-Feb
	Thurs
	POLLING

	5
	8-Feb
	Fri
	POLLING - closes 9pm

	5
	9-Feb
	Sat
	Election Count - ELECTION PARTY 

!results!

	5
	10-Feb
	Sun
	

	6
	11-Feb
	Mon
	REMOVAL OF PUBLICITY

	6
	12-Feb
	Tue
	

	6
	13–Feb
	Wed
	EXPENSES DEADLINE - Noon

Complaints deadline


NOMINATIONS

· Visit the elections section of the Students’ Union website - www. warwicksu.ac.uk/elections
· Click “Stand for a post” and follow the instructions on screen

· When you have completed the on-screen process you MUST print off a hard copy nomination form, have it signed by yourself and your proposer and seconder and hand it to the Democratic Services Office by 12 noon, Friday, Week 3
· You must also hand in a £20 deposit by this time, preferably a cheque

· Nominate yourself promptly, late nominations cannot be accepted whatever the reason

· If you have any problems contact the Chair of Elections Group immediately at egchair@sunion.warwick.ac.uk 

· As a candidate, you cannot have yourself as a proposer or seconder

· You can withdraw your candidacy.  If you change your mind and wish to withdraw your nomination, put this in writing to the Returning Officer of Elections Group, before the close of nominations (Friday Week 3 at noon).  If you withdraw after the close of nominations, you may lose your deposit

MANIFESTOS 

General Information

· There are two manifestos for you to do. The first is for the Manifesto Booklet that comes out during the week of polling. The second is an online manifesto which any Union website user will be able to view, and importantly, will be available for viewing at the point of voting
· On manifestos make sure you include your name!! (… plenty have forgotten in the past…!)

· If you are standing for more than one post (this is rare), you must submit separate material for each candidacy (although they can be similar if you wish)

· Make your campaign interesting and eye-catching – try to come up with an attention-grabbing theme.

· If you get stuck for ideas, visit the DSO( and ask to see copies of some previous years’ manifestos

MANIFESTO FOR BOOKLET (‘Hard-copy manifesto’) 
· This manifesto will be used for publicity during the week of polling (Week 5) 

· For those of you who are not particularly computer literate there are correctly sized templates available in Word and Powerpoint formats. These can be found in the “Information about these elections” area at www. warwicksu.com/voting
· The manifesto must be submitted in one of the formats specified below before noon, Monday Week 4 to manifestos@sunion.warwick.ac.uk   Don’t miss the deadline by submitting it in the wrong format!! You will receive an automated confirmation that it has been received

· The manifesto must be 120mm x 160mm, this will be displayed in portrait. It must be supplied in one of the following formats: 

· A correctly sized jpeg

· A correctly sized pdf

· In Word, using the template

· In PowerPoint, using the template

· No other format will be accepted.  This is to guarantee timely production of the manifesto booklet, and to minimise potential disruption  

· You can use the Resources Room or DTP Room in Union North for creating publicity for your campaign, but you cannot print any campaign material on Union printers. Input username either ‘cand1’, ‘cand2’, ‘cand3’, ‘cand4’ or ‘cand5’, and give the same for the password  

· If you hold a position already, and have access to resources through that position, these resources must not be used for your campaign. This INCLUDES the Officers’ Room

MANIFESTO FOR THE STUDENTS’ UNION WEBSITE 
· This is the online manifesto which any Union website user will be able to view, and importantly, can be viewed at the point of voting.

· You can upload your manifesto at the Nominations Administration area at www.warwicksu.com/elections (you will need to log into the website)..ac.uk/portal/voting

· It is a simple text editor that allows you to upload text and pictures.

· You can amend your online manifesto until 9am, Friday Week 4 (1st February).
· Again, make it interesting!!!!
CANDIDATE MEETINGS

· When you stand you should receive a “What to do… and What Not to Do” guide which outlines what you need to know about campaigning.

· This is not exhaustive and is no substitute for reading the elections regulations.

· If you are still thinking of standing or would like further information before submitting your nomination attend one of the Candidate Briefing Meetings:
    Week 2, Wednesday, 6:00-7:00pm in MR3 for Part-time Officer Candidates 
    Week 2, Thursday, 6:00pm – 7:00pm in MR6 for Sabbatical Officer Candidates

· You may have some questions about promoting your candidacy so it is essential you attend one of the candidate meetings:

         Week 4, Tuesday, 1:00-2:00pm in MR2

         Week 4, Tuesday, 6:00-7:00pm in MR6
· If you have any questions about the whole process email elections@sunion.warwick.ac.uk or visit the Democratic Services Office in Union North.







( DSO = Democratic Services Office, found on the second floor of the Union North building.





( DSO = Democratic Services Office, which is found on the second floor of the Union North building.








