Regulations for Charity Collections
1 Introduction

1.1 All charity collections carried out by Union bodies for charities other than the University of Warwick Students' Union should be approved by the Charity Assistance panel.
1.2 All Union recognised clubs and societies who wish to collect money for charity should liaise with the charity assistance panel
1.3 Any individual or group of students wanted support or recognition of their charity project should liaise with the Charity Assistance panel.
1.4 The Societies Federation Committee will nominate one society annually that is responsible for assisting all charity collections on behalf of the panel.

1.5 Membership of the panel shall be the Societies and Student Development Officer, Finance Democracy and Strategy Officer, Societies Federation Committee Chair, Sports Federation Committee Chair, two members of the society selected by the Societies Federation Committee and two others selected by the Societies Federation Committee. Nominations should be open to all students.
1.6 The Societies and Student Development Officer shall chair the panel meetings.
2 Procedure

2.1 The Charity Assistance panel will meet every two weeks or at emergency times as determined by the chair.
2.2 Any Students’ Union club or society, and any student or group of students wanting Union support for their charity related project, must inform the panel of this.

2.3 Any charity collection that does not first inform the panel is not endorsed by the Student Union, will not be able to use the Students’ Union building and will not have access to the resources.
2.4 The Chair may choose to invite the organisers of the collection to the panel meeting if it feels that this is necessary.
2.5 The Panel may only choose not to endorse a charity in the following circumstances:
2.5.1. The Charity is not a UK registered charity.

2.5.2. Running the appeal would break Union policy.
2.5.3. The panel does not have faith in the ability of the individual to run the project.
2.6. The Charity Assistance Panel must publish monthly, on the Resources Room notice board, the details of its account, making public how much money has been raised, who it has been raised by and what charity the money has been sent to’.
2.7. Charity projects must follow the advice given to them by the panel, and its representatives, at all time otherwise the recognition of their project could be reversed.

2.8. The Societies and Student Development Officer must update the Executive Committee on the activities and decisions made by the Charity Assistance Panel on a monthly basis.
3 The Charity Projects

3.1. Once approved all charity projects will receive the following.


1. An account and account code within the Charity Assistance panel accounts


2. An e-mail address and computer login area for their appeal

3. Access to the resources of the Charity Assistance panel.

3.2. All money collected during the Charity collection must be banked within the Charity Assistance panel accounts.

3.3. The Charity Assistance panel will appoint a non sabbatical panel member to coordinate the practical support given to the charity projects.

3.3 Collections – Legal requirements.
3.3.1. The Charities Act states that all promotional material and all material used during a charity collection must show the UK registered charity number.

3.3.2. All money should be collected in sealed containers; these will be provided by the panel. The seals must be signed by the project coordinator.

3.3.3. No buckets may be shaken
3.3.4. All individuals collecting money must make eye contact with an individual before speaking to them.

3.3.5. A permit must be acquired from the local council in order to collect money in any public place. A charity project can only apply for a permit if it is a RAG or collecting with permission from a registered charity.

3.3.6. When collecting on private property or University property permission must be obtained from the owner or manager responsible. If in doubt of the appropriate University staff member to contact, charity projects should contact the Panel coordinator.

3.3.7 The Student Union does not have a licence for door to door collecting; therefore no Student Union charity collection may do this.

3.3.8 Money can not be collected next to any person selling the Big Issue.

3.4 Publicity – Legal requirements

3.4.1 The Charities Act states that any promotional material used for any fundraising purpose must use the phrase ”xxx UK is a registered charity” or “xxx UK. Registered charity number 123.”
3.4.2. If the Charity is not UK registered the panel will decide based on the perceived merits of that charity.

3.4.3. One of the phrases above should be used on all promotional material.

3.4.4 Charity projects must follow the guidelines of the charity at all times, and must not run events or collect money in their name without prior permission.

3.5. Union requirements
3.5.1. Students should always collect money in pairs, unless inside the Union building.

3.5.2. Money must be deposited in the Charity Assistance panel safe at the end of each evening.
3.5.3. If this is not possible due to restricted access to the building, the project coordinator should speak to the Panel Coordinator for advice.

3.5.4. Money should be counted by at least two people at all times and put into the banking bags provided by the panel.

3.5.5. These bags can be paid into the NAT West bank on campus, using the account code given to the project by the panel.

3.5.6. Money should either be banked on the day of collection or stored in the charity collections safe in Union North.
3.6. The Panel coordinator will be the main point of contact for all members of charity projects for operational advice.

3.7. The Panel coordinator will be responsible for advising all coordinators of charity projects about how to collect money and the requirements of this code of conduct.

3.8. Written guidelines on raising money for charity will be available in the resources room.

4 Appeals

4.1 If any individual, club or society is not happy with a decision or the conduct of the panel it can complain to the Executive Committee by writing to the President

4.2. The Executive Committee may overrule any decision by the panel, regardless of whether it has received a complaint or not.
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